SPICA basic operation procedure (for students)

(Tokyo University of Agriculture and Technology Student Information System))

[I]Access — login method

Click on "Student Life” from the top tab "Student Life / Employment Advancement”
official website of Tokyo University of Agriculture and Technology (http://www.tuat.ac.jp/)
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Click on "SPICA Academic Information System Login Entry” to display the login screen.
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@® Enter your student ID number \

® Enter your password \\_wwmmm
e
\_I:_M

® Click [ 71 > (login)] — |
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O Manual for SPICA
O Change passwords
O Web-mail

View your (course) timetable

Search for syllabus

Register courses ——

View academic (credit) record

View personal student status

class cancellations

supplementary classes

schedule changes
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(Also check the notice boards in
front of the Educational Affairs O [Log out]

Section.)



[II] How to register the courses
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@ Click [BEX% &, (Course registration)]
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@® Click B/ (Add in)] to enroll
in a new course
@® Click [HIB& (Delete)] to cancel

the registered course
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@® To register the intensive
courses, please go to the
lower part of the timetable

which shows [FEH %

(Intensive courses)]
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> If you do not need to register for any courses, please go to page 7.



Undergraduate school
Other faculties
Other departments
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Your department

@® Choose the appropriate division B S
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HeE S et L

|

g

Department of IEAS cannot be
registered through this system.
Please follow the instruction of

the registrar.

Name of faculty

Course code

Name of course

Name of the teaching staff
[Add in]

No. of credit
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@® Choose [EEX% (your own

department)] for course list
@® Choose courses from the

course list and click [EN

(Add in)] for registration

® Click [FEzREHE~ (Go to
confirmation screen)] at the

bottom of the screen

Additional information
@ If the cell turns red, it means
error. You have to cancel the

registration of the course
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@® You can print out your timetable
by clicking [FIRIFA~<— (Print
out)]

@® Click [#38 (Confirm)] at the
bottom of the screen to complete

the registration

@® Then the message [B&ENB T
L¥ L7= (Your registration has
been completed)] will be
displayed. Click [k v 7 R—¥
(Go back to top page)l to

reconfirm your registration
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[III] If you do not register for courses

@ Find the message [5%H11BE
L 72\ (No course registration
for this semester)] at the top of
the screen

@® Check the box ¥4

@® Then click [FERHE &~

(Confirmation screen]

@® The message [5%#] - - -
(No registration for this

semester)] will be displayed

@® Click [#32 (Confirm)] at

the bottom of the screen
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[IV] How to register for the courses provided by other departments

@® Choose the [FFEEIEZERXNASD

(Calendar course timetable)] \(

@® Choose the day and click the

L&A (Add in)] for the T

appropriate course list

@® Choose the appropriate division
for the appropriate course menu
O Other departments
O Other faculties

O Undergraduate programs

® Click B/ (Add in)] to register

@® To cancel the choice, click
[HIE% (Delete)]

@® To confirm the registration,
click [fi58 (Confirm)]
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® [HBEOHFAIIFTNETA?
(Do you get the permission from
the teaching staff ?]

® I\ (Yes)

® U\ x(No)

® [1U %(Close the screen)

@ If yes, the cell will turn yellow

\

@® Click [#38 (Confirm)] at

the bottom of the screen
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® Click [6k#&HR % (View academic
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[V] How to view your academic record

record]

Choose one

O View [The whole past record]

or

O View [designated semester]
Then click [~ % (Display)]
View credits earned + GPA,

click [®7="%% (Display)]
then go to page 11
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General Special field Research subjects  Sub-course  Others
Studies studies (Thesis) Subjects
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