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INTRODUCTION

Residents of the International House of Tokyo University of Agriculture and Technology (including
accompanying family members) are requested to read carefully the qualifications for residence, the
procedures for moving in and moving out, the charges to be borne by residents, and the general rules for
residents described in this handbook. Residents are also requested to observe the Regulation of the
International House and the Detailed Regulations of the International House, Tokyo University of
Agriculture and Technology, and to cooperate so that all residents may maintain a comfortable living
environment in the International House.

If any differences in expression or interpretation arise between the Japanese version and the English

version of this handbook, the Japanese version shall take precedence.
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I OUTLINE OF THE INTERNATIONAL HOUSE

1. Purpose of Establishment

The International House, Tokyo University of Agriculture and Technology is established for the
purpose of providing foreign students and researchers with accommodations and facilities in order to

contribute to international communications in the field of education and research of the University.

2. Management

The House is managed under the responsibility of the House Director, and matters related to the

House are administered by the Educational Affairs Office.

Educational Affairs Office
TEL: 042-367-5932

FAX: 042-367-5557

E-mail: gakryo@m2.tuat.ac.jp

3. Name, Address and Telephone Number

~ Fuchu International House, Tokyo Koganei International House, Tokyo
ame
University of Agriculture and Technology | University of Agriculture and Technology
2-41, Saiwai-cho, Fuchu-shi, Tokyo 2-24-16, Naka-cho, Koganei-shi, Tokyo
Address
183-0054 Japan 184-0012 Japan
Phone | 090-7646-5527 042-388-7241

4. House Manager’s Office
The House Manager's Office is located on the 1st floor for the administration of the House. The
Office hours are Monday to Friday, 8:30-17:30, and Saturday, 8:30-12:30. The office is closed on
Saturday afternoon, Sundays, Public Holidays, TUAT's Foundation Day (May 31°'), Summer Holidays,
New Year Holidays (December 29%"-January 3) and special holidays. In case of emergency outside

office hours, the resident may inform the resident tutor of the House.

5. Resident Tutor of the International House

A Japanese student tutor lives in the International House. For the residents, the tutor gives advice on

daily life and is responsible for emergency contact during night and weekend.
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6. Outline of Facilities
1) Fuchu International House (Established 1988)

The House is a three storied reinforced concrete building with the total floor area of 2,263.22m. It
has the following facilities and equipment.

(1) Facilities

@ Administrative and Communal Space

House Manager ‘s Office, Lounge, Meeting Room, Japanese-Style Room, Library, Laundry Room

@ Type of Rooms

Number of ,
Room Type Layout Area (m)
Rooms
Single 46 Studio 18.00~20.38
Couple 5 1-bedroom 37.11~38.32
Family 6 2-bedroom 56.66

(2) Individual Room Fixtures

The facilities in each room are as shown in the table below. Please refer to the “List of Furnished
Items” at the end of the guide for the items provided in each room.

Room . . . Hot-water | Washing
Kitchen | Kitchenette | Toilet Shower .

Type supply machine
Single No Yes Yes Yes Yes No
Couple Yes No Yes Yes Yes Yes
Family Yes No Yes Yes Yes Yes

¥ Single rooms are not equipped with washing machines. Please use the laundry room.
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2) Koganei International House (Established 1996)
The house is five storied reinforced concrete building with the total floor area of 1,973.5m. It has the

following facilities and equipment.
(1) Facilities

@® Administrative and Communal Space

House Manager ‘s Office, Lounge, Study Room, Meeting Room, Laundry Room, Shower Room

@ Type of Rooms

Room Type NLI;T:::SOf Layout Area
Single A 32 Studio 13.50m
Single B 29 Studio 17.40~18.20m
Couple 4 1-bedroom 36.50m

Family 2 2-bedroom 56.90m

(2) Individual Room Fixtures
The facilities in each room are as shown in the table below. Please refer to the “List of Things

Provided” at the end of the guide for the items provided in each room.

Room Hot-water | Washing
Kitchen | Kitchenette | Toilet Shower .

Type supply machine
Single A No Yes Yes No No No
Single B No Yes Yes Yes Yes No
Couple Yes No Yes Yes Yes Yes
Family Yes No Yes Yes Yes Yes

¥ Single rooms A are not equipped with a shower or hot-water supply. Please use the shower room.

¥ Single rooms are not equipped with washing machines. Please use the laundry room.
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I QUALIFICATIONS FOR RESIDENCEAND PROCEDURES FOR
PERMISSION AND LEAVING

1. Qualifications for Residence
Residents must satisfy one of the following qualifications;
Foreign students studying at the University and their spouses and children;
International researchers engaging in research at the University and their spouses and children;

Other persons approved by the House Director.

2. Application for Residence

A person who wishes to reside in the House must submit an Application for Residence (Form 1) to
the House Manager through the faculty or institute to which he/she belongs. Recommendation of the

applicant’s adviser, etc. is needed upon the submission.

3. Permission of Residence

The House Director grants permission of residence. Upon being granted, a Permit for Residence

(Form 2) is issued to the applicant through the faculty or institute to which he/she belongs.

4. Period of Residence

The period of residence is not more than one year within the term of studying or researching at the

University. The period is specified in the Permit for Residence.

5. Moving-in Procedure

A person granted permission of residence must submit a Statement of Intention to Comply with
House Regulations (Form 3) to the House Manager's Office one day before the start of the term of
residence. He/she must also submit a Notification of Arrival at International House (Form 4) to the
House Manager’s Office immediately after moving in. If these documents are not submitted in due
time, the permission may be cancelled.

A person granted permission of residence is requested to move into the House within the first ten
days of the permitted period, show the Permit for Residence to House Manager's Office, and move into

the allocated room as instructed by the staff. Residents must not exchange rooms with each other.



6. ABRICHVBEREAENDFH
ABEIHEANERE(CED < FRAVERZRRRAOIMAFRE. TEDLTRELENTND
SEEOFET DHFINTO T ETUTLES0,

1) HHERRREAEE
higrR& | RS

FRTEHh | SRREPFPH=EAEA2-24
BREES | 042-364-4111

2) NEHEBRZRSEAEE
mhisEE | NEH SRR

FRiEME | SRREV)\EHHAE6-6-3
BEES | 042-383-1111

7. BEOFH
ABEIRELLDSETDEEE, RAIEUTIMARMETIORERE (BFRE88) ZTNEND
REEBAR(CIRHEUTES0N,
Fle. BRER(CE. ERBENDFREZITDOLLBICREEEADERICED T, BEDORIRZER
(T, FERMERRRUEKR T OMMBEEEZZIA. #ZIRUTHNSIRELTIIZS0,

8. AE - BREDHHE
AE BEEG REEEAZORGRBENICITO TS0,

9. BEROBFEZEDFIREIEICDONT
BEDRE. BESIUVESYROBENZENWIRRL. BEC—HIOT 0 ZAL TIEL
[TEEBA. AFBEBMIEXEIERNDBKRICKD., i - . AmEFciiE. REAX(SFEUTHES
(F. ZOERREECHERIEEZEBURINERDEEA.



6. Procedure Required by Public Office

Residents must promptly complete the legal procedures provided for in the Alien Registration Law

and are well advised to join the National Health Insurance Scheme at the following municipal offices.

1) Residents in Fuchu International House

Name of municipal office | Fuchu Municipal Office
Address 2-24, Miyanishi-cho, Fuchu-shi, Tokyo
Phone 042-364-4111

2) Residents in Koganei International House

Name of municipal office | Koganei Municipal Office

Address 6-6-3, Hon-cho, Koganei-shi, Tokyo
Phone 042-383-1111

7 . Procedure for Leaving
A resident who wishes to leave the House must submit a Notification of Leaving (Form 8) to the
House Manager’s Office in principle by one month before the planned date of leaving. The House
Manager makes a final check on the room and keys should be returned. The outstanding rent, if any,
and all other charges must be paid before leaving. The resident has also to complete necessary legal

procedures before leaving.

8. Time for Moving in and Leaving

The move-in and leaving should be made during office hours of the House Manager's Office.

9. Restoration of the Room and Handling of Personal Belongings upon Move-out

When moving out, residents must thoroughly clean the room and all furnished items, and must not
leave any garbage or personal belongings in the room. If any facilities, equipment, or furnished items
are damaged, lost, or soiled due to the resident’s intentional act or gross negligence, the resident will

be responsible for the full cost required for restoration.
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I CHARGES TO BE PAID BY RESIDENTS

1. Regarding Rent and Common expenses

Residents must pay the rent as well as the common expenses (including electricity for common areas,
cleaning costs, newspaper and magazine expenses, and other costs to be borne by residents) every
month. Rent that have already been paid will not be refunded under any circumstances in accordance
with the regulations. Residents must pay the rent and the common expenses for the current month by
the designated date through the House Manager’s office (cash only). When the payment deadline falls
during a period of absence, residents must pay the amount for that month in advance. After the invoice
issuance date, no reduction in the fee amount will be made even if the move-in or move-out date is
changed. Residents must pay the full monthly rent or usage fees even when moving in or moving out in
the middle of a month. For example, when residents move out on April 1, they are still required to pay
the full rent for April. The common expenses will be calculated on a per-day basis only when the length
of residence is fewer than 16 days. When the stay is 16 days or more, the full monthly amount will be

charged.

2. Regarding the Guarantee Deposit and Cleaning Expenses

To facilitate smooth settlement of costs at the time of move-out, residents are required to make
monthly contributions to a guarantee deposit. At the time of move-out, the amount remaining after
deducting the cleaning expenses from the guarantee deposit will be refunded. Please note that charges
for electricity, gas, water, and any other expenses incurred at the time of move-out will be settled
separately. If the length of residence is fewer than 90 days, the guarantee deposit will not be collected;

however, the cleaning expenses will be charged separately at the time of move-out.

3. Other Expenses to Be Borne by Residents
Residents are required to bear the following expenses:
Electricity, gas, water charges, fire insurance premiums, and any other necessary expenses for each
resident’s private room
Costs for consumable supplies used in the private room after moving in
When residents, whether on purpose or through gross negligence, cause any loss of or damage to
the facilities, equipment, or furnishings, the expenses required to restore them to their original

condition must be borne by the residents.

4. Rent, Common Expenses, Guarantee Deposit and Cleaning Expenses
The rent, common expenses, guarantee deposit and cleaning expenses are as shown in the table
below. Please note that these fees are subject to change. When the fees are revised after move-in, the

revised amounts will apply.

-12 -
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1) Fuchu International House

(1) International Students and Tutor

(

Room Type Monthly Monthly §uara!1tee Deposit Cleaning
Rent Common Expenses (in 10 installments) Expenses
Single 5,900 Yen 14,600 Yen 30,000 Yen (3,000 Yen) 20,000 Yen
Couple 11,900 Yen 16,200 Yen 36,000 Yen (3,600 Yen) 27,000 Yen
Family 14,200 Yen 19,800 Yen 45,000 Yen (4,500 Yen) 30,000 Yen
2) Researchers
T T Monthly Monthly ?uaraptee Deposit Cleaning
Rent Common Expenses (in 10 installments) Expenses
Single 8,900 Yen 14,600 Yen 30,000 Yen (3,000 Yen) 20,000 Yen
Couple 17,400 Yen 16,200 Yen 36,000 Yen (3,600 Yen) 27,000 Yen
Family 25,800 Yen 19,800 Yen 45,000 Yen (4,500 Yen) 30,000 Yen
2) Koganei International House
(1) International Students and Tutor
Room Type | "0 | Common Expenses | (n 10 mesalments) | Expenses
Single A 3,000 Yen 14,600 Yen 30,000 Yen (3,000 Yen) 20,000 Yen
Single B 6,000 Yen 14,600 Yen 30,000 Yen (3,000 Yen) 20,000 Yen
Couple 9,500 Yen 16,200 Yen 36,000 Yen (3,600 Yen) 27,000 Yen
Family 14,200 Yen 19,800 Yen 45,000 Yen (4,500 Yen) 30,000 Yen
(2) Researchers
T Ty Monthly Monthly C:iuaraptee Deposit Cleaning
Rent Common Expenses (in 10 installments) Expenses
Single A 8,400 Yen 14,600 Yen 30,000 Yen (3,000 Yen) 20,000 Yen
Single B 16,800 Yen 14,600 Yen 30,000 Yen (3,000 Yen) 20,000 Yen
Couple 26,400 Yen 16,200 Yen 36,000 Yen (3,600 Yen) 27,000 Yen
Family 39,400 Yen 19,800 Yen 45,000 Yen (4,500 Yen) 30,000 Yen
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IV GENERAL RULES FOR RESIDENTS

1. Keys for Rooms

A key for the room is lent to the resident upon arrival. The resident is responsible for keeping the
key until leaving and should not lend it to other persons. The resident who has lost or broken the key

should inform it to the House Manager’s Office immediately, and pay for a new key.

2. Furnishings in the Room

Keys and equipment including a bed, desk, etc. in the room are leased free of charge to residents.
The resident is requested to check them up with “the List of Things Provided” written at the end of this
hand book. He/she is also requested not to remove them from the room and to use them carefully
without breaking or soiling them. Before leaving, the resident should clean all furnishings and let the

House Manager check them.

3. Other Household Commodities

Other household items may be brought by the resident. However, the use of an oil/gas/electric
heater, portable gas stoves (including portable butane stoves) or BBQ grills is strictly prohibited to

prevent fire.

4. Bedding

Each resident must prepare his/her own bed necessities such as: sheet, blanket, pillow, pillowcase
etc. by himself/herself. It takes 10 days to purchase or rental of bedding through Educational Affair's
Office.

5. No Shoes inside Room

Outdoor shoes are not allowed inside the room. Each resident must prepare and use his/her own

indoor shoes slippers inside the room.

6. Use of Communal Spaces

The user of the communal spaces should not bother other residents. The resident should use
facilities and furnishings in the communal spaces carefully. Lounge, Meeting Rooms and Japanese-
Style Room, may be freely used for meeting, reading books, and periodicals, etc. Library and Study
Room may be used for reading books and studying. To use the Lounge or other room, the resident
must submit an Application for Use of Facilities (Form 5) to the House Manager's Office 3 business
days before the planned date. These rooms are available from 9:00 a.m. to 7:00 p.m. The users must

put the rooms in order and turn off the air-conditioner and the lights when they leave them.
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(4) Laundry Rooms
Coin-operated washers and dryers are available in Laundry Rooms for residents. The residents are

requested not to use them after midnight.

(5) Shower Room (only Koganei International House)

For the residents coin-operated Shower rooms are available. (200yen/10minutes)

7. Equipment for Common Use

Vacuum cleaners are available for all residents. The resident may apply to the House Manager's

office for their use and return them as soon as possible after use.

8. Sanitation

1) Cleaning
Each resident is responsible for cleaning his/her own room, and all the residents should cooperate to
keep the communal spaces clean and orderly. Laundry Rooms and Shower Rooms should always be

kept clean. The resident should use the toilet paper. Otherwise, it will cause drainage trouble.
2) Waste Disposal
Please separate your waste as indicated below and place it in the designated area at the specified

date and time. lllegal dumping is subject to fines.

(1) Fuchu International House

Types of Waste Place
Burnable garbage designated place
(papers, kitchen garbage, etc.) . X Put in green colored paid garbage bag
Unburnable garbage designated place
(rubbers, glasses, metals, etc.) ¥ Put in orange colored paid garbage bag

Plasti tai q . designated place
astic containers and wrappin
PPIng X Put in pink colored paid garbage bag

Recyclable Trash )
. designated place
(newspapers, magazines, bottles, cans, PET bottles, etc.)

Hazardous garbage .
. . House Manager’s Office
(batteries, fluorescent lights, etc.)

Dangerous garbage (lighter, spray, etc.) designated place
Oversized Trash Inform the House Manager and follow
(furniture, carpets, bedclothes, etc.) his/her instructions
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(2) Koganei International House

Types of Waste Place

Burnable garbage designated place
(papers, kitchen garbage, etc.) . P Put in orange colored paid garbage bag
Plastics designated place

2¢Put in blue colored paid garbage bag
Unburnable garbage designated place
(rubbers, glasses, metals, etc.) 2¢Put in blue colored paid garbage bag
Recyclable Trash

designated place
(PET bottles, cans, bottles, spray cans, etc.)

Hazardous garbage .
, ) House Manager's Office
(batteries, fluorescent lights, etc.)

Dangerous garbage (lighter, spray, etc.) designated place
Oversized Trash Inform the House Manager and follow his/her
(furniture, carpets, bedclothes, etc.) instructions

3) Pets
Keeping pets such as dogs, cats or birds, is strictly prohibited.

9. Health and Medical Care

The resident should be well informed of addresses of hospitals or clinics near the House for sudden
sickness or accidents.

The resident who needs to see a doctor in the absence of the House Manger, but does not know any
doctor, is advised to inform immediately to his/her recommender or academic adviser and, on his/her
advice, go to a hospital or request a doctor's house call. In case of emergency, ambulance may be
called by dialing 119.

10. Mail

Ordinary mail is put into the mailboxes located on the 1st floor. The resident may take out the mails
for him/her from it by himself/herself.

Special deliveries such as registered mail, delivery-certified mail, contents-certified mail, etc., are
delivered to the resident’s own room by the mailman. When the resident is out, the House Manger’s
Office may receive the mails for him/her according the kinds.

If “International House" is not clearly written in the address on your mail or packages, they may not

be delivered. Please be sure to include “International House” and your room number in the address.
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11. Notices to Residents

Notices to the residents at large are posted on the notice board on the 1st floor. The resident is
advised to pay a daily attention on them. The resident may post his or her own notices with permission

and instructions of the House Manger’s Office.

12. Meeting with Visitors

When a resident in a Single Room sees any visitor in the House, he/she should meet the visitor in the

lobbies or the lounge, etc. Meeting in his/her own room is prohibited.

13. Prohibition of Visitors’ Overnight Stay

Visitors without permission must not stay overnight in the House.

14. Notification of Stay Out, etc.

When a resident stays out overnight, takes a trip, or returns to his/her country temporarily, he/she

must submit a Notification of Absence to the House Manager’s Office beforehand.

15. Theft, Lost and Found
When going out, don’t forget to lock the room. When a resident incurs a theft, loses or finds an item,
he/she should contact the House Manager's Office, and follow its instructions. The House is not

responsible for any damage by a theft in the resident’s own room.

16. Manners in the House
Residents are requested not to make disturbingly loud noises in their rooms or in the lobbies with
musical instruments or audio appliances, or by speaking or singing loudly. Residents should be
considerate of other residents, especially late at night and early in the morning.

They should be dressed properly outside their rooms.
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17. Fire Prevention

(1) The residents should be careful with fire: No smoking in the International House. Smoking in private
rooms and on balconies is also prohibited. They are also requested to inspect and close the main
gas stopcock without fail when they go to bed.

(2) Please confirm in advance how to deal with the fire extinguisher and a fire alarm located on each
floor of the House.

(3) If residents discover a fire, they should immediately activate the fire alarm to alert all residents, call
the fire department (119), and report it to the House Manager. If it is outside the House Manager's
office hours, residents should inform the tutor of the House. The fire extinguisher and fire alarm

should not be touched under normal circumstances.

18. Inspection of Rooms

In accordance with laws and regulations, staff members of the House and Educational Affairs Office
may check the facilities and things provided in a resident’s room. At such a time the resident will be
requested to be present in the room. In case of emergency such as a fire and the time to repair of the

room’s equipment, any staff members may enter the room without the resident’s consent.

19. Compensation

If a resident whether on purpose or through negligence, causes any loss or damage of the facilities,
equipment, or things provided, he/she must report it to the House Manager’s Office and compensate

for the loss or damage to restore the properties.

20. Notification of Equipment Problems

If any electrical, gas, water supply, drainage, hot-water, heating, air-conditioning, or other facilities in
your room or in the building malfunction, or if there is a water leak or rain leak from the ceiling or
walls, or if any equipment or furnishings are damaged, soiled, or lost, please report it to the House
Manager's Office immediately.

If an urgent problem involving electricity or gas occurs outside the House Manager's office hours,
please contact the designated emergency number, or contact the gas or electricity company directly

using the information provided at the end of this guide.
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21. Cancellation of Permission

Permission to reside in the House may be cancelled in the following cases:

(1) That the resident has failed to pay the rent or utility expenses, etc., even after a reminder is sent.
(2) That the resident has failed to fulfill the duty of compensation for loss or damage.

(3) That the resident has caused grave hinderance to the management of the House.

Upon cancellation of permission, the House Director shall issue a Notification of Cancellation of

Permission and Order of Leaving.

22. Counseling

House Manager is supposed to help the residents with daily problems. The tutors of each House are

also ready.

23. TV License, Newspaper, Mobile Phone

For these, the resident need arranges to make a contract with the suppliers and pay them directly.

Before leaving the House, the resident has to cease such arrangements and pay any outstanding dues.

24. About the Internet

The residents can connect to Wi-Fi internet in each room. Memo of pass word and ID is stuck on

inside of a door.

25. Parking of Bicycles

There are bicycle parking lot for residents. The residents need to receive a sticker from the House
Manager's Office and put it in a prominent place on your bicycle. Bicycles without stickers will be

removed. Bicycles and motor bicycles are not allowed to be brought into the House.

26. Prohibition of Parking Automobiles and Motorcycles

The residents must not park any automobile or motorcycle in the compound of the House.

27. Revision of Entrance Guide

This Entrance Guide may be revised if needed for better management of the House.
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V REGULATIONS OF THE INTERNATIONAL HOUSE,
TOKYO UNIVERSITY OF AGRICULTURE AND TECHNOLOGY

ARTICLE 1. ESTABLISHMENT
The International House, Tokyo University of Agriculture and Technology (hereinafter referred to as the
House) shall be established in Tokyo University of Agriculture and Technology (hereinafter referred to as the
University).
ARTICLE 2. PURPOSE
The House shall provide foreign students and researchers of the University with accommodations and
facilities in order to contribute to the promotion of international communication in the field of education and
research of the University.
ARTICLE 3. STAFF
1. The House shall have a House Director and other staff.
2. The President shall appoint the House Director.
3. The House Director shall be responsible for the management and administration of the House.
ARTICLE 4. ADMINISTRATION COMMITTEE
1. The Administration Committee (hereinafter referred to as the Committee) shall be established to
deliberate on important matters concerning the administration of the House.
2. Matters concerning the Committee shall be stipulated separately.
ARTICLE 5. (Deleted)
ARTICLE 6. QUALIFICATIONS FOR RESIDENCE
The following persons shall be eligible for the House.
(1) International students and their spouses and children.
(2) International researchers engaging in research at the University and their spouses and children.
(3) Other persons approved by the House Director.
ARTICLE 7. PERIOD OF RESIDENCE
1. The period of residence shall be not more than one year.
2. Notwithstanding Paragraph 1, Article 7, the period of residence can be extended for less than one year
in case the House Director has judged that they are under unavoidable circumstances.
ARTICLE 8. APPLICATION PROCEDURES
To obtain the approval for admission of the House Director, those who wish to reside in the House
shall submit an Application for Residence to the House Director through the Dean or Director of the faculty
or institute to which they belong.
ARTICLE 9. SELECTION AND PERMISSION OF APPLICANTS
Upon receipt of application pursuant to the preceding Article, the House Director shall select applicants in
accordance with the prescribed criteria and approve their residence.
ARTICLE 10. PROCEDURES FOR RESIDENCE
Those who are permitted to reside in the House (hereinafter referred to as the residents) must promptly

complete the moving-in procedures required.
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ARTICLE 11. RENT

1. The residents shall pay their rent by the specified date every month in accordance with the regulations
stipulated separately.

2. Rent, once paid, shall not be refunded.

3. The residents shall pay, in addition to the rent, charge for electricity, gas, water and other items
necessary for living (hereinafter referred to as utility expenses) by the specified date every month in
accordance with the rules stipulated separately.

ARTICLE 12. RESPONSIBILITY FOR MAINTENANCE OF FACILITIES
The residents shall take care to maintain the House facilities, equipment and fixtures in good condition.
ARTICLE 13. COMPENSATION
If a resident, whether on purpose or through negligence, causes any loss or damage of the facilities,
equipment or things provided, he or she must report it to the House Director immediately and compensate
for the loss or damage to restore the properties to their original conditions.
ARTICLE 14. CANCELLATION OF PERMISSION
1. The House Director, through the decision of the Committee, may cancel the permission to reside in the
House in the following cases:
(1) That the resident has caused grave hinderance to the management and administration of the House.
(2) That the resident has falsified application for residence.
(3) That the resident has failed to pay the rent or utility expenses.
(4) That the resident has failed to fulfill the duty of compensation for loss of damage stipulated under
the preceding Article.

2. The resident whose admission for residence has been cancelled under the provisions of paragraph 1,

shall leave the House within two weeks after the cancellation.
ARTICLE 15. LEAVING
When the resident loses the residential qualification or his or her permitted period of residence expires,
he or she shall leave the House promptly, submitting notification of leaving in the specified form to the
House Director. Postponement of leaving, however, may be permitted if the resident has a special reason.
ARTICLE 16. ADMINISTRATION
Administrative matters relating to the House shall be handled by Educational Affairs Office of the
University.
ARTICLE 17. OTHER PROVISIONS
Other provisions concerning the administration of the House shall be specified in the Detailed

Regulations of the House.
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VI DETAILED REGULATIONS OF THE INTERNATIONAL HOUSE,
TOKYO UNIVERSITY OF AGRICULTURE AND TECHNOLOGY

ARTICLE 1. PURPOSE
The present Detailed Regulations provide necessary formalities and other related matters for the
administration of the International House, Tokyo University of Agriculture and Technology (hereinafter
referred to as the House) based on the provisions of Article 17 of the Regulations of the International House,
Tokyo University of Agriculture and Technology (hereinafter referred to as the Regulations).
ARTICLE 2. APPLICATION FOR RESIDENCE
Any person who wishes to reside in the House, as provided for in Article 8 of the Regulations, must submit
an Application for Residence (Form 1) within a period of one to six months before the date when he or she
hopes to move in the House.
ARTICLE 3. PERMISSION OF RESIDENCE
The House Director shall issue a Permit for Residence (Form 2) when permission is granted.
ARTICLE 4. MOVING-IN PROCEDURES

1. Those permitted to live in the House shall submit to the House Director a Statement of Intention to
Comply with House Regulations (Form 3) and a Letter of Guarantee (Form 4) by one day before the term
of residence begins, and shall move into the House within ten days after the term of residence begins,
expect those having special reasons.

2. Residents shall submit to the House Director a Notification of Arrival (Form 5) upon their arrival.

ARTICLE 5. EXTENSION OF THE PERIOD OF RESIDENCE

1. Residents who wish to extend the period of residence, as provided for in Paragraph 2, Article 7, must
submit an Application for Residence (Form 1) by one month before the final day of the residence
planned first.

2. The House Director shall issue a Permit for Residence (Form 2) when Permission for extension of the
period of residence is granted.

ARTICLE 6. RENT FOR STUDENTS

1. The rent for students stipulated in Paragraph 1, Article 11 of the Regulations shall be paid according to
the Regulations of fees of National University Corporation TUAT.

2. Monthly rent shall be paid by the fifteenth day of every month. However, if a person moves into the
House after the fifteenth day of a month, he or she shall pay the rent by the last day of the month, and
if a person leaves the House before the fifteenth day of a month, he or she shall pay the rent by one
day before the leaving day.

ARTICLE 7. RENT FOR RESEARCHERS

1. The rent for researchers, stipulated in Paragraph 1, Article 11, of the Regulations, shall be paid according
to the ordinance regarding charges made by Tokyo University of Agriculture and Technology.

2. The monthly rent shall be paid by the fifteenth day of the month. However, if a person moves in on the
fifteenth of a month or later, he or she shall pay the rent by the last day of the month. When a person
leaves the House before the fifteenth day of a month, he or she shall pay the rent by the day before the

moveout day.
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ARTICLE 8. UTILITY EXPENSES

1. Utility expenses provided for in Paragraph 3, Article 11, of the Regulations are as follows:

(1) Charges determined by meters installed in each room.

(2) Charges for communal spaces (meeting room, library, Japanese-style room and laundry room).
They are assigned to every resident on an equal basis.

(3) Expenses for clearning of the room at the time leaving.

2. In case of moving into or leaving the House in the middle of a month or being out of the House
because of travel, iliness or other reasons for more than fifteen days without interruption, the charges
provided for in item (2) of the preceding paragraph shall be calculated on a daily basis.

3. Utility expenses shall be paid together with the rent.

ARTICLE 9. NOTICE TO RESIDENTS
The notice to the residents, in principle, shall be posted at the specified place in the House. Such notice
shall be deemed duly acknowledged by the resident in seven days.
ARTICLE 10. PROHIBITIONS CONCERNING THE USE OF HOUSE FACILITIES
1. In using house facilities, the resident is forbidden to do the following things.
(1) To rent the whole or part of the apartment to unauthorized persons.
(2) To use house facilities for unapproved purpose or remodel them.
(3) To let unauthorized persons live with him or her in the apartment.

2. The resident must make proper use of facilities and furnishings of the House and keep them in good
condition.

ARTICLE 11. PERMISSION OF USE OF CONFERENCE ROOM, ETC.

1. When residents wish to use the conference room, etc. the responsible person shall submit to the
House Director an Application for Use of Facilities (Form 5) more than 3 days before the planned
date.

2. When an application is accepted, a Permit for Use of Facilities (Form 6) shall be issued.

ARTICLE 12. CANCELLATION OF ADMISSION OF RESIDENCE
To cancel the admission to the House provided for in Article 14 of the Regulations, the House Director
shall issue a Notification of Cancellation of the Residence Permission (Form 7).
ARTICLE 13. PROCEDURE FOR LEAVING
A resident who wished to leave the House shall submit a Notification of Leaving (Form 8) in principle by
one month before the planned date of leaving.
ARTICLE 14. POSTPONEMENT OF LEAVING

1. In accordance with Article 15 of the Regulations, a resident who wished to extend the period of
residence shall submit an Application for Postponement of Leaving (Form 9) to the House Director by
one month before the permitted period of stay expires, and obtain permission of the Director.

2. The House Director, when the postponement is permitted, shall issue a Permit for Postponement of
Leaving (Form 10).

ARTICLE 15. MISCELLANEQOUS
In addition to the provisions of these Detailed Regulations, the House Director shall lay down rules for

other necessary matters concerning the management of the House separately.
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VI Other Information

1. Contact Information for nearby Public Agencies

1) Fuchu International House

Division Name Address Tel.
Municipal .. . 2-24, Miyanishi-cho, Fuchu-shi
Office Fuchu Municipal Office 183-0022 042-364-4111
. . . 1-10-5, Fuchu-cho, Fuchu-shi
Police Fuchu Police Station 183-0055 042-360-0110
. . . 1-5, Kotobuki-cho, Fuchu-shi
Fire Fuchu Fire Station 183-0056 042-366-0119
Water Fuchu Waterworks Bureau 3-4-6, Kotobuki-cho, Fuchu-shi 0570-091-100
183-0056
. . 1-7, Kotobuki-cho, Fuchu-shi
Post MusashiFuchu Post Office 183-0056 0570-943-815
Electricity | 10/ Electric Power Co. 0120-995-113
Tama customer center
5-6-8, Yotsuya, Fuchu-shi
Gas Tokyo Gas Co., Ltd. 183-0035 042-362-5355
. . . 5-5-30, Konan, Minato-ku, Tokyo
Tokyo Regional Immigration Bureau 108-0075 03-5796-7112
Visa
. . 3-31-2, Kita, Kunitachi-shi, Tokyo
Tachikawa Branch Office 186-0001 042-528-7179
Laundromat | Nido Corp. 1-23-9, Hon-cho, Nakano-ku, Tokyo 03-3372-1301

164-0012
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2) Koganei International House

Division Name Address Tel.
Municipal . . . 6-6-3, Hon-cho, Koganei-shi
Office Koganei Municipal Office 184-0004 042-383-1111
. . . 3-21-3, Nukuiminami, Koganei-shi
Police Koganei Police Station 184-0014 042-381-0110
. - . 6-6-1, Hon-cho, Koganei-shi
Fire Koganei Fire Station 184-0004 042-384-0119
Water Fuchu Waterworks Bureau 3-4-6, Kotobuki-cho, Fuchu-shi 0570-091-100
183-0056
. . 5-38-20, Hon-cho, Koganei-shi
Post Koganei Post Office 184-0004 0570-943-019
Electricity Tokyo Electric Power Co. 0120-995-662
Tama customer center
. 5-6-9, Maehara-cho, Koganei-shi
Gas Tokyo Gas Life Val 184-0013 042-384-5711
. L 5-5-30, Konan, Minato-ku, Tokyo
Tokyo Regional Immigration Bureau 108-0075 03-5796-7112
Visa
. . 3-31-2, Kita, Kunitachi-shi, Tokyo
Tachikawa Branch Office 186-0001 042-528-7179
Shower . 1-23-9, Hon-cho, Nakano-ku, Tokyo
Laundromat Nido Corp. 164-0012 03-3372-1301

2. Medical institutions near TUAT
Health Service Center website https://web.tuat.acjp/~health/hospital.html

i
0]

3. Transportation Guidance
TUAT website https://www.tuat.ac.jp/outline/overview/access/
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4. List of Furnished Items

1) Fuchu International House

(1) Single Room
Light Fixture, Curtain, Accordion Curtain, Air Conditioner, Remote Controller (Air-Con), Trash Can, Desk,
Revolving Chair, Desk Lamp*, Bookshelf, Dining Table, Chair, Stool*, Wardrobe, Induction Cooktop,
Compact Refrigerator, Cupboard, Single Bed (with Mattress)

(2) Couple Room
Light Fixture, Curtain, Air Conditioner, Remote Controller (Air-Con), Gas Alarm, Trash Can, Shoe Cupboard,
Desk, Revolving Chair, Desk Lamp*, Bookshelf, Dining Table, Chair, Sofa, Table, Wardrobe, Chest of
Drawers, Gas Range, Refrigerator, Cupboard, Two Single Beds (with Mattresses), Washing Machine

(3) Family Room
Light Fixture, Curtain, Air Conditioner, Remote Controller (Air-Con), Gas Alarm, Trash Can, Shoe Cupboard,
Desk, Revolving Chair, Desk Lamp*, Bookshelf, Dining Table, Chair, Sofa, Table, Wardrobe, Chest of
Drawers, Chest, Gas Range, Refrigerator, Cupboard, Two Single Beds (with Mattresses), Bunk Bed, Washing

Machine

2) Koganei International House

(1) Single Room
Light Fixture, Curtain, Air Conditioner, Remote Controller (Air-Con), Trash Can, Door Mat, Coat Hanger,
Desk, Revolving Chair, Bookshelf, Dining Table, Stool*, Wardrobe, Low Cabinet, Induction Cooktop,
Compact Refrigerator, Single Bed (with Mattress), Mirror

(2) Couple Room
Light Fixture, Curtain, Air Conditioner, Remote Controller (Air-Con), Trash Can, Door Mat, Coat Hanger,
Desk, Revolving Chair, Bookshelf, Dining Table, Chair, Stool*, Sofa, Table, Low Cabinet, Gas Range,
Refrigerator, Cupboard, Two Single Beds (with Mattresses), Night Table, Washing Machine

(3) Family Room
Light Fixture, Curtain, Air Conditioner, Remote Controller (Air-Con), Trash Can, Door Mat, Coat Hanger,
Desk, Revolving Chair, Bookshelf, Dining Table, Chair, Stool*, Sofa, Table, AV Rack, Low Cabinet, Gas Range,
Refrigerator, Cupboard, Two Single Beds (with Mattresses), Night Table, Bunk Bed, Floor Lamp, Washing

Machine

*Those who need it
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